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Right click on what you 
want to delete 

Click on your Calendar 
on the left of your Teams 

screen 
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Hover on “Remove from 
calendar” then click 

“series” 
If this is not option is not 
available, see step 3b 

below 

Hover on “Decline” then 
click “series” 

 



 

 

DPSCD does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, disability, age, religion, height, 
weight, citizenship, marital or family status, military status, ancestry, genetic information, or any other legally protected category, in its educational 
programs and activities, including employment and admissions Questions? Concerns? contact the Civil Rights Coordinator at (313) 240-437 or 
dpscd.compliance@detroitk12.org or 3011 West Grand Boulevard, 14th Floor, Detroit MI 48202 

 
 
 

 

 

 

 

 

  

Click on the 3 dots on the 
top right of the tile and 

click “Hide” 

If you accidentally hide a 
tile you need go to the 
bottom left and click 

“Hidden teams” 



 

 

DPSCD does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, disability, age, religion, height, 
weight, citizenship, marital or family status, military status, ancestry, genetic information, or any other legally protected category, in its educational 
programs and activities, including employment and admissions Questions? Concerns? contact the Civil Rights Coordinator at (313) 240-437 or 
dpscd.compliance@detroitk12.org or 3011 West Grand Boulevard, 14th Floor, Detroit MI 48202 

 
 
 

 

  

Click the 3 dots in the top 
right, then click “Show” to 

restore the tile 
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Click on your Teams tile 

and scroll in the chat until 
you see a recurring 

meeting scheduled by 
your teacher. This is most 

likely near the bottom. 
Click there 

Click “Add to calendar” 
and it will show you have 
Accepted the meeting. It 

will now be on your 
calendar 


